Activity 9 - Tourist Brochure

Following the Principles of Design listed below, your task is to
design a Tourist Brochure to inform visitors about your community.

Principles of Good Design

The following are some points to consider when designing a
presentation:
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Use a consistent color scheme.

Use color to draw attention to what is most important.

Make sure the background doesn’t overpower the foreground.
Use a consistent font type throughout. Vary the font size for
impact.

Limit your design to a maximum of 2 to 5 relevant
objects/images per page.

Achieve balance.

Spell check and Proofread!

The Brochure will consist of three columns on each page. It is your
job to research its contents, gather the information, retrieve the
necessary images, etc.



Here is an example of a brochure:
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Specifications

1. One side of the brochure (the inside, PAGE 1) will give tourists
information about Fredericton. You will use three panels to describe
your community informing visitors about historic sites, attractions,
special events, shopping facilities, etc.

2. The other side of the brochure (the outside, PAGE 2) will also
consist of three panels. This is where you introduce Fredericton on
the title page, list events, display advertisers, your logo, your
address etc.

Directions
1. Open Microsoft Word.
2. Save the document to your Word folder using the filename:

Last Name, First Name — Activity 9



3. In the Page Layout ribbon click on the button for Margins and
choose Custom Margins. Set the margins as follows.

» top margin = 1”7

» bottom margin = 1”7
» left margin = .5”

» right margin = .57

S. Set the page orientation to Landscape. (Page Layout Tab)

6. In the Page Layout Ribbon Click on Columns and choose More
Columns. In the dialog box that comes up on your screen select
three columns and be sure there is a check mark where it says
“Equal Column Width”.

7. Save again.

There are examples in the Answer Key Book!

Columns 1, 2 & 3 for Page 1. This is the inside of your brochure.

Use text, Clipart, and graphics to describe your community. Be sure
to observe the Principles of Good Design.

Columns 1, 2 & 3 for Page 2. This is the outside of your brochure.

Column 1 (Page 2) may be used to complete the community
description or for any other information you deem worthwhile.

Column 2 (Page 2) is reserved for advertisements, references, your
company logo and your company name and address.

Column 3 (Page 2) is the Title page to your brochure. Use it to
introduce your community with text and graphics. You will also
identify the creator of the brochure at the bottom of the frame.



Identify Your Work

1. Create a Text box.

. Draw the Text box anywhere inside Column 3 on Page 2.
. Type: Your Name, Period #, and Date.

Press the TAB key twice.

Center the Text box at the bottom of Column 3 on Page 2.
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Save.

Once you have completed the activity be sure that you print your
work and pass it in for marking.



COLUMN 1

HOWTO CUSTOMIZE
THIS BROCHURE

YOuU'N probadly 'wam 10 cusiomize ai your
ampiaes whan you discaver how adtng and
§3ving your ampiies makes cratng futura
documants a3siar. To customize Tis brochurs
smpae

1. Insant your company Infarmason
In piac2 of 12 sampia =

2. Chcx Save Ason 2 Flle manu.

Cick Documant Tempiata in h2
Save a8 Typs Dax (M2 2 nama

Sienzion shoud change Tom
0 10 000

3, Nexiom2 you wam 1o use il ok
New on 2 Flls manu, and han

douia-CiiK your lampiate.

ABOUT THE“PICTURE"
FONTS

The "piciure” fomis In this brochure are
Wingdings typaface symoais. T insart 3 n2w
SyMDOl, 22201 12 SyMDY Charasiar and ok
Symbol on 12 Ineart manu. S3act anaw
Symbol ¥'om M2 map, Cack insert, and han Ciick
Close.

Page 1 (Inside of Brochure)

COLUMN 2

WORKING WITH BREAKS

Sraaks In 3 Microsoft Word documan 3ppaxr 35
i3b32d dotiad #in3s on 2 scraan. Using he
Braak command, you can insar manudl p3ge
Draaks, Column braaks, and sackon braaks.

Toinsart 3 ra3k, ohck Braak on 12 Insart
many. St an opton. Chok OK 1 3c0apt your
ohaica

WORKINGWITH
SPACING

Toraduoce 02 p3cing Datwaan, T Sxampis,
DOdy 21 paragrapns, CICK In WS paragrapn,
3ng chck Paragraph on 2 Format menu.
Reduca Spacing After 105 poimis, and make
33FTona adustmans 3z nasdad.

Tos3ve your sfylachanges (with 2 insartion
poit in 2 changad paragrapn), chck mEstyie in
! Style Bston h2 Formatting tooar. Prass
ENTER 10 53v2 12 changas and updaie 3
simiar styias

Toadus! characiar §pacing, salact the 2110 b2
modfad and cick Font onhs Format manu,
C¥ck Character Spacing and tan amar 3 n2w
vaue.

COLUMN 3

OTHERBROCHURE TIPS

To change a font size, cick Font on 2 Format
many. Adust T2 5122 35 nasgad, 3nd han Cick
OK or Cancal.

To changs tha shading of shaded paragraphs,
cick Borders and Shading on e Format
many. S=act 3 naw shade or patiarn, and han
cack OK. Sxparimant 1o achiave T2 bast shade

% your primer.

To ramove 3 character style, s=act 2 12 and
prass CTRL+SPACESAR. YOu Can 350 CicK

Default Paragraph Font on !z Style Bst
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BROCHURE IDEAS

“Piclure” fons, B2 Wingdings, ara gaining
poputarity. Cansidar using obhar SyMbal s 10
crazie highty customizad loons.

Cansider prnting your brochure on Cokori,
prapnmad Drochura papxr—avalasia Fom many
P3p suppars.



Page 2 (Outside of Brochure)

COLUMN 1

HOW TO CREATE
A BROCHURE

Toprm (and prasanvs) M2ss Drochurs
IMErUCtons, Cck Print on 2 Flle manu. Orass
ENTER 10 print tha brochura.

Using Tz lampiaie, you Can ora3e 3
rOf25EIONa DrOChUre. Hers's now

1. mnsan your words In piace of
mese words, using or e
arranging M2 prasal pIragrapn
shysas.

2. Prantpages 1and 2 030K-10-030K
om0 Sturdy, lSmar size papar

3. Fod mepapx k23St ©
creze 3 fwas-foid rochurs
(posiEoning 2 pana with ;2
larga pichra on e o).

WHAT ELSESHOULD
I KNOW?

Tochanga ™2 styls of any paragraph, seisct 12
1201 Dy POSIONINg yOur CUrsor anyawhara inme2
paragrapn. Than, £282c3 shyie rom M2 Styse st
an M2 Formatting tooar.

Tachange D2 piciure, Cick it 10 sasact it Cick
Picturs on 12 Insart manu, and than cick From
Flla. S3iact anaw piciurs, and !an cick Insart

COLUMN 2 COLUMN 3

oo Adventure

Sl Works

WWW.MYPIcs.com
BWW.pLc.com Customized Turnkey
Training Courseware

Your
LOGO

Here

Company Name (Your Name)

Street Address
Address 2

City, Province Peostal Code

Phone (704) 555-0125
Fax (704) 555-0145 FUTURESOLUTIONS NOW

Web site address



